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Click on “Preview” icon
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Click “Preview” button
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2. “OK” to generate report

1. Select “AddToCart-ItemListing”
report template
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Note: Must export as “Microsoft Excel - Open XML”

1. Product list will be
displayed

3. Select “Export to Microsoft
Excel - Open XML”

2.Click “Export”
icon

Column 1
Code

Column 2
Name

Column 4
Price

Column 5
Quantity

Column 3
Description
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2. Set to 100 records per sheet1. Select “Rows count” `

3. Click “OK” to generate
report

`
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Record(s) less than or equal 100 ( <= 100 )

Step 1: Import file in AddToCart

Record(s) more than 100 ( > 100 )

Step 1: Import file in AddToCart

Step 2: Open Excel file & Delete the first sheet

Step 3: Repeat Step 1 & Step 2 to import all records

Last Step : Only first sheet in Excel file will be imported

Important Note

 Only .xlsx file supported
 Only the first sheet will be imported
 Maximum records per import is 100
 All fields must not be empty
 Every column must be correct
 Existed product code will update existing record
 Only last record will be imported for repeated “Code”
 Empty row will be treated as record


